Acton and West London College

Contact:  
Dr Ruth Dawson, Project Manager



Telephone:    
020 7700 9200 

Email:

ruth.dawson@wlc.ac.uk


Institute: 
Acton and West London College







Address: 
Mill Hill Road,  Acton,  London  W3 8UX

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
Subject Area:   Personal and professional development, the Education system, Home Tutoring skills, 

the role of the Home Tutor, language in education, Interpersonal Skills: 

Communication, facilitation and resolving conflict.

Course Title:    Home Tutoring from Children and Young People

Qualifications: NCFE AWARD (level 3)
Costs:                FREE
Contribution to travel: Yes   Lunch: Yes   Childcare: Limited to a few people
Entry Requirements: Interview
Eligibility:         Unemployed Black and Ethnic Minorities form overseas: a right to work in Britain; if a 

 Refugee, then must have refugee status, Indefinite Leave to Remain or Exceptional 

 Leave to Remain; preferably with a background in education.
____________________________________________________________________________________
Bexley College

Contact:
Guidance & Admissions


Telephone:  
01322 404000


Institute: 
Bexley College








Address:  
Tower Road,  Belvedere,  Kent  DA17 6JA

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
Subject Area:
“Taster” options for women who wish to gain skills for employment or return to work

Course Title:
New Opportunities for women




Qualification:
None






Costs:                £50                                                                Childcare:       Yes



Entry Requirement: No entry requirement

 



Eligibility:
Free to women receiving means tested benefit

 

____________________________________________________________________________________
College of North West London

Contact:
Course Information



Telephone: 
020 8208 5050



Institute:
College of North West London






Address:
Willesden Centre,  Dudden Hill Lane,  London  NW10 3YR


~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~








Course Title:
Computing for Women






Qualification:
Computer Studies Level 2







Costs:
             £20 Registration      Childcare: On application   Travel: If on benefit, ask at application

Entry Requirement: You should be familiar with at least two software packages



____________________________________________________________________________________

Course Title:
Information Technology for Women






Qualification:
NCFE Business Software Applications Entry Level, Level 1


Costs:
             £20 Registration      Childcare: On application   Travel: If on benefit, ask at application

Entry Requirement: 
No formal entry requirements







____________________________________________________________________________________
Lewisham College

Contact:  The Contact Centre





Telephone: 0800 834 545

Institute: Lewisham College








Address: Lewisham campus,
Lewisham Way, London SE4 1UT


~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
Subject Area: 

ESOL Computing
Course Title:
Computing & Information Technology







Costs:               Free                                                                Childcare: No



Entry Requirement:  Initial assessment

Eligibility: Asylum seekers, refuges and long-term residents

____________________________________________________________________________________

Subject Area: 
ESOL Entry 1 Beginners/ESOL Entry 2 Elementary/ESOL Entry 3 Intermediate/    ESOL LEVEL 1 Upper Intermediate
Course Title:
English for Speakers of Other Languages 



Costs:               Free                                                                Childcare: No



Entry Requirement:
Initial assessment

Eligibility:
Asylum seekers, refuges and long-term residents

____________________________________________________________________________________

Subject Area: 
ESOL Writing Class
Course Title:
English for Speakers of Other Languages                           

Costs:               Free                                                               Childcare: No



Entry Requirement: 
Initial assessment

Eligibility:
Asylum seekers, refuges and long-term residents

____________________________________________________________________________________
Subject Area:
ESOL Office Skills                                                             
Course Title:
English for Speakers of Other Languages                         


Costs:               Free                                                               Childcare: No



Entry Requirement:
Initial assessment

Eligibility:
Asylum seekers, refuges and long-term residents

____________________________________________________________________________________

Subject Area:
ESOL with Health & Care 
Course Title:
English for Speakers of Other Languages                          


Costs:               Free                                                               Childcare: No



Entry Requirement:
Initial assessment

Eligibility:
Asylum seekers, refuges and long-term residents

____________________________________________________________________________________
Subject Area: 

ESOL with Clothesmaking

Course Title:
Fashion





Costs:               Free                                                               Childcare: No



Entry Requirement:
Initial assessment

Eligibility:
Asylum seekers, refuges and long-term residents

____________________________________________________________________________________________

London Leisure College
Contact:
Claudia Jordan/ Mic Thomas/ Peter Ross




Telephone:
020 8853 4879

Institute:
London Leisure College

Address:
CAFC, North stand, The Valley,  Harvey Gardens, Charlton  SE7 8BL


~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
Subject Area:
Travel & Tourism skills and knowledge

Course Title:
Travel & Tourism, 
Qualification:
GNVQ Intermediate







Costs:  

Free (asylum seeker or refugee)                                      Childcare: Yes

Entry Requirement: Interview







Eligibility:        No
____________________________________________________________________________________

Subject Area:
Travel & Tourism skills and knowledge

Course Title:
Travel & Tourism, vocational A level single award/ A level full award
Qualification:  None








Costs:  

Free (asylum seeker or refugee)                                      Childcare: Yes

Entry Requirement: Interview







Eligibility:        No
____________________________________________________________________________________

Subject Area:
Tour guide, skills to communicate effectively and professionally 

Course Title:
NVQ2 Travel services (commentary & Interpretation)
Qualification:
NVQ2







Costs:  

Free (asylum seeker or refugee)                                      Childcare: Yes

Entry Requirement: Interview







Eligibility: 
For people already working as a tour guide (level 3)
____________________________________________________________________________________
South Thames College

Contact:          Student service                                                

Telephone:      020 8918 7777
                       

Institute:         South Thames College

Address:         Wandsworth Centre,  Wandsworth High Street, London  SW18 2PP

                         Putney Centre,  50-52 Putney Hill, London  SW15 6QX

                         Roehampton Centre, Roehampton Lane, London  SW15 4HR

                         Tooting Centre, 71 Tooting High Street, London  SW17 0TQ


~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Subject Area:  English & Maths

Course Title:   Return to Study for Adults
Qualification:  None

Costs:               Free                                                                               Childcare:  Yes

Entry Requirement:  Interview
Eligibility:       No
____________________________________________________________________________________
Subject Area:  Health and Social Care

Course Title:   Return to Study for Adults
Qualification:  None

Costs:               Free                                                                               Childcare:  Yes

Entry Requirement:  Interview
Eligibility:        No
____________________________________________________________________________________
Subject Area:  New Opportunities for women

Course Title:   Return to Study for Adults
Qualification:  None

Costs:               Free                                                                               Childcare:  Yes

Entry Requirement:  Interview
Eligibility:       No
____________________________________________________________________________________
Subject Area:  Childcare

Course Title:   Return to Study for Adults
Qualification:  None

Costs:               Free                                                                               Childcare:  Yes

Entry Requirement:  Interview
Eligibility:       No
____________________________________________________________________________________
Subject Area:  Computing

Course Title:   Return to Study for Adults
Qualification:  None

Costs:               Free                                                                               Childcare:  Yes

Entry Requirement:  Interview
Eligibility:       No

____________________________________________________________________________________
Subject Area:  Art & Design

Course Title:   Return to Study for Adults
Qualification:  Track

Costs:               £150 + Exam + Materials                                             Childcare:  Yes

Entry Requirement:  Interview
Eligibility:       No

____________________________________________________________________________________________

Westminster Kingsway College

Contact:  Course information



Telephone: 020 7556 8001

Institute: Westminster Kingsway college

Address:  Battersea Park Centre, Battersea Park Road, London  SW11 4JR

                 Castle Lane Centre, Castle Lane, London  SW1E 6DR


    Peter Street Centre,  Peter Street, London  W1F 0HS

                 Vincent Square Centre, Vincent Square, London  SW1P 2PD

                 Gray’s Inn Centre,  Sidmouth Street, London  W1H 8JB

                 Kentish Town Centre,  87 Holmes Road, London  NW5 3AX

                 Regent’s Park Centre, Longford Street, London  NW1 3HB
~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
Subject Area: English for Speakers of Other Languages






Course Title:  Beginners Classes – Intermediate classes (Day 10hrs per week or Evening 5hrs per week)

Qualification: Internal Certificate






Costs:  £10 (students in receipt of State benefits/National Assistance) Travel: Help may be available 

Entry Requirement: None, although students should be able to read/write in their first language


Eligibility:
Refugees and Asylum Seekers and EU residents with literacy needs



____________________________________________________________________________________

Subject Area:
ESOL/IT







Course Title:
IT Courses from Beginner to Advanced Level






Qualification:
CLAIT, LOCN for Beginners, Intermediate and Advanced IT



Costs:
£10 (students in receipt of State benefits/National Assistance)  Travel: Help may be available 

Entry Requirement: 
Intermediate level of English






Eligibility:
Refugees and Asylum Seekers and EU residents



____________________________________________________________________________________________

Camden HIV Training Service

Contact:
HIV Training Service


Telephone:        020 7974 6084 (Bookings) 020 7974 1360 (Course advice)

Institute:
HIV Training Services                                  

Address:
Room 217,  79 Camden Road,   London NW1 9ES

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Subject Area: 
HIV 






Course Title:
Basic HIV awareness - an issue for everyone (one day)





Qualification:
Certificate of attendance







Costs:               Free

Eligibility:        Live or work in the London Borough of Camden

Dates:                 10 February 2004, 27 February 2004, 8 March 2004, 16 March 2004

                          Please contact booking number above to check availability 
___________________________________________________________________________________

Subject Area:
HIV 






Course Title:
Advanced HIV awareness - the immune system and treatment options (one day)


Qualification:
Certificate of attendance 







Costs:               Free



Eligibility:        People who have attended a basic HIV awareness training course since 2001



and live or work in the London Borough of Camden
Dates:               16 February 2004

____________________________________________________________________________________

Subject Area:
HIV 

Course Title:
African communities and HIV
(one day)

Qualification:
Certificate of attendance






Costs:               Free



Eligibility:        People who have attended a basic HIV awareness training course since 2001 



and live or work in the London Borough of Camden  

Dates:

See new April – September 2004 programme for dates 

____________________________________________________________________________________

Subject Area:
HIV  

Course Title:
Children and HIV  (one day)


Qualification:
Certificate of attendance







Costs:               Free



Eligibility:        People who have attended a basic HIV awareness training course since 2001



and live or work in the London Borough of Camden                     

Dates:               5 December, 25 March 2004
____________________________________________________________________________________

Subject Area:
HIV 

Course Title:
Confidentiality, Boundaries and HIV
(one day)

Qualification:
Certificate of attendance







Costs:               Free



Eligibility:        People who have attended a basic HIV awareness training since 2001



and live or work in the London Borough of Camden  

Dates:

27 January 2004

____________________________________________________________________________________

Camden HIV Training Service

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~




Subject Area:
 Disability 

Course Title:
 Disability equality and sexuality: an Introduction  (one day)


Qualification:
 Certificate of attendance

Costs:                Free



Eligibility:
 Those who live or work in the London Borough of Camden  

Dates:                3 February 2004

____________________________________________________________________________________

Subject Area:
HIV 

Course Title:
Families and HIV  (two days)


Qualification:
Certificate of attendance







Costs:               Free



Eligibility:
People who have attended a basic HIV awareness training course since 2001


and live or work in the London Borough of Camden

Dates:

10/11 March 2004

____________________________________________________________________________________

Subject Area:
Hepatitis C

Course Title:
Hepatitis C  (one day)

Qualification:
Certificate of attendance






Costs:               Free



Eligibility:  
People who have attended a basic HIV awareness training course since 2001


and live or work in the London Borough of Camden
Dates:

See new April – September 2004 programme for dates
____________________________________________________________________________________

Subject Area:
HIV

Course Title:
Living with HIV and combination therapy (one day)

Qualification:
Certificate of attendance







Costs:               Free



Eligibility:
People who have attended a basic HIV awareness training since 2001


and live or work in the London Borough of Camden
Dates:

See new April – September 2004 programme for dates 

____________________________________________________________________________________

Subject Area:
Sexual health
Course Title:
Talking about sexual health with clients (two days)

Qualification:
Certificate of attendance






Costs:               Free



Eligibility:        People who have attended a basic HIV awareness training since 2001


and live or work in the London Borough of Camden
Dates:

4/5 February 2004

____________________________________________________________________________________

Camden ITEC

Contact:       
Sue Constantinou
Telephone:  
020 7813 0154

Institute:
Camden ITEC 

Address:
58-60 Hampstead Road,  London  NW1 2PY

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
Subject Area:
Accounting Course







Course Title:
AAT Foundation







Qualification:
NVQ LEVEL 2 in Accounting







Costs:

Free



Childcare:
Yes (Registered Childminder or Nursery)

Travel:
Yes

Entry Requirement:
None







Eligibility:
18+ Registered Unemployed



____________________________________________________________________________________
Subject Area:
IT Training Course







Course Title:
ECDL







Qualification:
European Computer Driving Licence






Costs:

Free



Childcare:
Yes (Registered Childminder or Nursery)

Travel:
Yes

Entry Requirement:
None







Eligibility:
18+ Registered Unemployed



____________________________________________________________________________________
Contact:           020 7485 3324 (Arinola Oladejo)






Address:
7 Leighton Place, London NW5 2QL 

Subject Area:
Internet, E-mail, Access, Excel, PC Packages and Web Design

Course Title: 
ICT Learning Center

Qualification:  
Various






Costs:

Free






Childcare: None

Entry Requirement:
None

Eligibility:
None 




____________________________________________________________________________________
Connections Communications Centre LTD
Telephone: 
020 8741 1766


Email:

training@cccmedia.co.uk

Institute:
ConneCtions Communications Centre LTD






Address:
Palingwick House,  241 King Street,  Hammersmith,  London W6 9LP   

           ~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~








Subject Area:
Introduction to all elements of Video Production, DV- Camera Operation, Lighting,

                       
Sound Recording, Digital Editing, Production Management, Web Production,

                       
Web-Casting and Steaming, Health & Safety 

Course Title:
Into-Action

Qualification:
NVQ in Camera & Sound Assist

Costs:

Free
                                         Childcare:  Yes                                   Travel:  Yes
Entry Requirement:  Interview

Eligibility:          Refugee or Asylum Seekers with Permission to work in the UK

* This course has already started. However Applications are still welcomed.

____________________________________________________________________________________
Subject Area:
QuickTime movies, Input from Video, Audio and CD files, Importing Clips



The timeline, Editing Sequences, Simple Effects

Course Title:
Digital Editing Final Cut Pro (3)

Qualification:
None

Costs:

Free



Entry Requirement:
Basic Mac experience essential

Eligibility:
Priority will be given to applicants from groups currently under-represented in the  industry who reside or work in the West London boroughs of Brent, Ealing, Hammersmith and Fulham, Harrow, Hillingdon and Hounslow.

Date:
16-20 Febrary2004, 17-21 May 2004, 13-17 September 2004
____________________________________________________________________________________

Subject Area:
Producing content for the web, Best shooting formats, Aspect ratios, Editing,

 

Upstreaming to the web, Scripting for interactivity



Course Title:
Video Production for the Web

Qualification:
None

Costs:

Free



Entry Requirement:
Basic Mac and web experience essential

Eligibility:
Priority will be given to applicants from groups currently under-represented in the  industry who reside or work in the West London boroughs of Brent, Ealing, Hammersmith and Fulham, Harrow, Hillingdon and Hounslow.

Date:

8-12 March 2004
____________________________________________________________________________________

Subject Area:
PD150, DSR570, DSR200 cameras, Assessing locations, Basic lighting, 



Digital formats, Shot composition, Exposure



Course Title:
Digital Video Camera

Qualification:
None

Costs:

Free



Entry Requirement:
Previous camera experience essential

Eligibility:
Priority will be given to applicants from groups currently under-represented in the  industry who reside or work in the West London boroughs of Brent, Ealing, Hammersmith and Fulham, Harrow, Hillingdon and Hounslow.

Date:

2-9 February 2004, 26-30 April 2004

____________________________________________________________________________________

Connections Communications Centre LTD

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
Subject Area:
Web site design and web basics, Style sheets, Navigation and Clear Design



Dream weaver, Multimedia delivery on the web- into to steaming and web casting, 

Integrating Web Elements and Cohesive Web design



Course Title:
Web casting and Streaming

Qualification:
None

Costs:

Free



Entry Requirement:
Basic Mac and web experience essential

Eligibility:
Priority will be given to applicants from groups currently under-represented in the  industry who reside or work in the West London boroughs of Brent, Ealing, Hammersmith and Fulham, Harrow, Hillingdon and Hounslow.

Date:

10-14 May 2004
____________________________________________________________________________________
Foundation for Human Development

Contact:
Florence / David Hugh


Telephone: 
020 8670 7332



Institute:
Foundation for Human Development






Address:
Ranuph Bacon House,    9 Sylvan Hill,   Upper Norwood,   London  SE19 2QF

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Subject Area:  Wordprocessing Principles, Database Methods, Spreadsheet Methods, Using the Internet, 

    

Web Page Design, Desktop Publishing and Presentation Graphics (Choose 3 modules)

Course Title:
Using IT







Qualification:
C&G Diploma in Computer Applications



Costs:

Free


Start Date:
Fortnightly

Description:
Full-time

Entry Requirement: 
Applicants must have basic IT skills






Eligibility:
Must be New Deal or WBLA eligible







____________________________________________________________________________________

Subject Area:  Concepts of Computers and Computing, PC Installation and Maintenance, and 

Networking

Course Title:
PC Support







Qualification:
C&G Diploma in Networking



Costs:

Free


Start Date:
Fortnightly

Description:
Full-time

Entry Requirement: 
Applicants must have basic IT skills






Eligibility:
Must be New Deal or WBLA eligible







____________________________________________________________________________________

Subject Area:  Access to the Internet

Course Title:
Learn IT

Qualification:
C&G Start IT






Costs:
            Free


Start Date:      Anytime

Description:    Drop in Centre for on-line study, check for opening hours

Entry Requirement: 
None


Eligibility:
None







____________________________________________________________________________________

Subject Area:  ESOL and SESOL

Course Title:
ESOL

Qualification:
Pitmans ESOL and/or SESOL







Costs:

Free


Start Date:
Fortnightly

Description:
Full-time

Entry Requirement: 
None


Eligibility:
Must be New Deal or WBLA eligible







____________________________________________________________________________________

Hartley Centre

Contact:
Training Unit Administrator



Telephone: 
020 8472 0058



Institute:
Hartley Centre







Address:
267 Barking Road,  London  E6 1LB




~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~








Subject Area:
 Word processing/ Spreadsheet/ Internet






Course Title:
ICT 



Qualification:
City & Guilds 7262/4242







Costs:

Free Courses to the unemployed (membership fee payable)




Entry Requirement: 
16+







Eligibility:
Unemployed, Part Time/ Full Time Employed, Retired





____________________________________________________________________________________

Subject Area:
Work related ICT with Key Skills Communications 





Course Title:
Step Up To Work







Qualification:
City & Guilds Key Skills 3618, Communications & Information Technology


Costs:

Free Courses to the unemployed (membership fee payable)
Childcare: Yes


Entry Requirement: 
16+






Eligibility:        Unemployed, Part Time/ Full Time Employed, Retired


____________________________________________________________________________________

Course Title:
 Spreadsheet Level 2






Qualification:
 City & Guilds 7261/422



Costs:

 Free Courses to the unemployed (membership fee payable)

Duration:
 12 weeks

Entry Requirement: Spreadsheet level 1 or equivalent




Eligibility:
 Unemployed, Part Time/ Full Time Employed, Retired



____________________________________________________________________________________

Course Title:
Desk Top Publishing (DTP)







Qualification:
City and Guilds 407



Costs:

Free Courses to the unemployed (membership fee payable)

Duration:
14 weeks

Eligibility:
Unemployed, Part Time/ Full Time Employed, Retired




____________________________________________________________________________________

Subject Area: 
Using IT, interview & job search techniques etc




Course Title:
Skills For Work 


Qualification:
City & Guilds Certificate in Information Technology 7261/3618




Costs:

Free







Childcare: Yes


Eligibility:
Unemployed, Part Time/ Full Time Employed, Retired




____________________________________________________________________________________


Course Title:
Spreadsheet/Database Level 1


Qualification:
City & Guilds 7261/3618





Costs:

Free Courses to the unemployed (membership fee payable)
Childcare: Yes


Entry Requirement: Must have knowledge of Windows environment

Eligibility:
Unemployed, Part Time/ Full Time Employed, Retired





___________________________________________________________________________________


Interlink Training & Development Centre

Contact:
Kanmi Alo



Telephone: 
020 8215 0056




Institute:
Interlink Training & Development Centre






Address:
Essex House,  375-377 High Street,  London  E15 4QZ




~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~








Course Title:
       Administration







Qualification:
       NVQ Level 2 & 3







Costs:

       Free

Childcare: Yes


 Travel: Yes

Entry Requirement: Interest







Eligibility:
       Unemployed







____________________________________________________________________________________

Subject Area:
       Information Technology







Course Title:
       Desktop Publishing







Qualification:
       C&G Levels 1 & 2







Costs:

       Free

Childcare: Yes


Travel: Yes

Entry Requirement: Interest







Eligibility:
       Unemployed







____________________________________________________________________________________

Subject Area:
       Information Technology







Course Title:
       Information Technology







Qualification:
       CLAIT/C&G Level 1 & 2 / NVQ Level 1, 2 & 3





Costs:

       Free

Childcare: Yes


 Travel: Yes

Entry Requirement: Interest







Eligibility:
       Unemployed







____________________________________________________________________________________

Subject Area:
       Information Technology







Course Title:
       Integrated Business Technology







Qualification:
       IBT 2 or CLAIT







Costs:

       Free

Childcare: Yes


 Travel: Yes

Entry Requirement: Interest







Eligibility:
       Unemployed







____________________________________________________________________________________

Course Title:
       Oracle Programming







Qualification:
       Internal Certificate







Costs:

       Free

Childcare: Yes


 Travel: Yes

Entry Requirement: Basic IT knowledge







Eligibility:
       Unemployed







____________________________________________________________________________________

Subject Area:
       Information Technology







Course Title:
       Sage Computerised Accounts







Qualification:
       Pitmans







Costs:

       Free

Childcare: Yes


 Travel: Yes

Entry Requirement: Interest







Eligibility:
       Unemployed







____________________________________________________________________________________

Subject Area:
       Information Technology







Course Title:
       Visual Basic Programming







Qualification:
       Internal Certificate







Costs:

       Free

Childcare: Yes


 Travel: Yes

Entry Requirement: Basic IT knowledge

Eligibility:
       Unemployed
 ____________________________________________________________________________________

Interlink Training & Development Centre

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Subject Area:
       Accounting







Course Title:
       AAT Foundation/Intermediate







Qualification:
       NVQ Level 2 & 3





Costs:

       Free

Childcare: Yes


 Travel: Yes

Entry Requirement: Interest







Eligibility:
       Unemployed







____________________________________________________________________________________ Subject Area:
       Basic Skill/Key Skill






Course Title:
       Literacy/Numeracy







Qualification:
       City & Guilds





Costs:

       Free

Travel: Yes

Entry Requirement: Interest







Eligibility:
       Unemployed







____________________________________________________________________________________

Refugee Assessment and Guidance Unit (RAGU)

Telephone:    
020 7753 5044 


Email:

ragu@londonmet.ac.uk

Institute: 
Refugee Assessment and Guidance Unit






Address: 
London Metropolitan University, 236-250 Holloway Road, London N7 6PP 


~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~
Programme:
Assessment of Prior Experiential Learning (APEL) Programme

Programme Content:
Portfolio Building, IT and Internet, English Language/Communication Skills, 

Employment Workshops, Orientation and Personal Development, Educational 

and Vocational Advice and Guidance, Pathways to Higher Education


Qualification:
Certificate in Professional Development







Costs:               Free



Eligibility:
Refugees and asylum seekers (with permission to work) with professional qualifications, complete or incomplete degrees and those with professional work experience.  Participants will have an upper intermediate level of English and be intending to enter higher education or employment.

Information and Assessment Days:
Tuesday 20 and Wednesday 21 January 2004





Tuesday 25 and Wednesday 26 May 2004

Programme Dates:
2 February – 30 July 2004



14 June – 10 December 2004

 

____________________________________________________________________________________
Programme:
University Certificate in Educational Partnership

Programme Content:
The English Education System, The English National Curriculum, Community 

and Communication.


Qualification:
University Certificate







Costs:               Free



Eligibility:
Refugees, asylum seekers and others who want to work in schools, supporting refugee children and their families and advocating on their behalf.  All candidates must have permission to work.

Information and Assessment Days:
Tuesday 3 and Wednesday 4 February 2004

Programme Dates:
16 February – 13 August 2004

____________________________________________________________________________________
Programme:
Management Development Programme

Programme Content:
Human resource management, management of change, fundraising, financial 

management, equal opportunities and diversity, roles and responsibilities of 

management committees, personal development and ICT for individuals and 

organisations  


Qualification:
Certificate: 2 modules at postgraduate level (subject to validation)


Costs:               Free



Eligibility:
Staff and volunteers working in refugee community organisations.

Information Day: Thursday 22 January 2004

Programme Dates: 28 January – 21 July 2004 (3 hours on one evening a week for 6 months)

____________________________________________________________________________________

Refugee Council Training & Employment Section 

Contact:  
Course Information Line                   
               

Telephone:  
020 7346 6760

Institute:  
Refugee Council Training & Employment Section 





Address:  
164 Clapham Park Road,  London  SW4 7DE



~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Course Title:
Accountancy Technician 
Qualification:
NVQ Level 4 Accounting (AAT Technician)

Costs:  

Free                              Travel: Yes                             Childcare:   Yes for single parents

Entry Requirement:  Test in maths and English at the initial interview to determine your suitability Eligibility:        Asylum seeker or refugee with permission to work, unemployed, aged 17 or over.         

Date:

January 12, 2004 to June 4, 2004
____________________________________________________________________________________
Course Title:
Accounting Intermediate
Qualification:
NVQ Level 3 Accounting – (AAT Intermediate)

Costs:  

Free                               Travel: Yes                            Childcare:   Yes for single parents

Entry Requirement:  Need to have Accountancy NVQ level 2 or two A levels (including Accountancy)

            

or an Advanced GNVQ in Business Studies or BTEC ND in Accounting and Finance.

Eligibility:
Asylum seeker or refugee with permission to work, unemployed, aged between 25 & 63

Date:

January 12, 2004 to May 28, 2004
____________________________________________________________________________________
Subject Area:
Basic concepts of IT, Using the computer and managing files, Word processing, Spreadsheets, Database, Presentation, Information and communication  

Course Title:
European Computer Driving Licence (ECDL) 

Qualification:
ECDL Certificate 

Costs:  

Free                              Travel:     Yes

Entry Requirement: A refugee or asylum seeker with permission to work and working within a refugee 

community organisation, aged 25 or over and be able to read, write and speak English. 

Date:

January 10, 2004 to June 24, 2004 ____________________________________________________________________________________
Subject Area:
Basic concepts of IT, Using the computer and managing files, Word processing, Spreadsheets, Database, Presentation, Information and communication  

Course Title:
European Computer Driving Licence (ECDL) with English

Qualification:
ECDL Certificate 

Costs:  

Free                              Travel:          Yes

Entry Requirement: Basic IT numeracy skills, and able to read, write and speak English. 

Eligibility:
Unemployed, aged between 25 and 63, a refugee or asylum seeker with permission to work. 
Date:

January 21, 2004 to July 21, 2004

____________________________________________________________________________________________
Subject Area:
English language and communication skills
Course Title:
English for Women (EFW)

Qualification:  Pitman Certificate in Basic ESOL

Costs:  

Free                    Travel: Yes              Childcare:  Contribution towards childcare costs

Entry Requirement:  Basic understanding of English 

Eligibility: 
Female refugee or asylum seeker with permission to work and aged over 17 or over. 

Date:

January 5, 2004 to April 2, 2004
___________________________________________________________________________________

Refugee Council Training & Employment Section 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Subject Area:
English language skills, Business Administration, IT, Problem solving in business environments, Effective team working, Conducting successful job searches
Course Title:
English and Business Skills for Work

Qualification:  Cambridge Business Skills and Pitmans English
Costs:  

Free                                                       Childcare:   Contributions towards childcare

Entry Requirement: Basic knowledge of IT, Intermediate level of written and spoken English  
Eligibility:
Refugee or Asylum seeker with permission to work, aged 18 or over

Date: 

February 2, 2004 to April – July 2004

____________________________________________________________________________________

Subject Area:
Basic English including speaking, listening, reading and writing.
Course Title:
Basic Skills and ESOL

Qualification:   Pitman Certificate in Basic ESOL

Costs:  

Free               Travel:  Yes                  Childcare: Contribution towards childcare

Entry Requirement:
Refugee or asylum seeker aged 17 or over.

Date: 

January 26, 2004 to April 16, 2004

____________________________________________________________________________________
Subject Area:
IT Principles, Databases, Spreadsheets (Certificate or Diploma level)

Course Title:
IT Diploma in Microsoft Office Applications

Qualifications:
City & Guilds Diploma for IT Users

Costs: 

Free

       Travel :  Yes
Entry Requirement:  Refugee or Asylum Seeker, aged 16 or over.
Date:

January 9, 2004 to April 28, 2004



April 2, 2004 to July 21, 2004

____________________________________________________________________________________

The Mary Ward Centre

Contact:
Helen Cottington



Telephone: 
0207 269 6031/33



Institute:
The Mary Ward Centre







Address:
42 Queen Square,  London  WC1N 3AQ




~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~








Course Title:

Community Interpreting






Qualification:

LOCN




Costs:


£80 (£18 Concessions)

Entry Requirement: 
Fluency in English and experience on paid/voluntary basis



____________________________________________________________________________________

Course Title:

Community Translation






Qualification:

LOCN




Costs:


£80 (£18 Concessions)


Entry Requirement: 
Fluency in English and familiarity with public service terminology
____________________________________________________________________________________
Course Title:

Interpreting in Courts, Immigration and Police Services




Qualification:

LOCN







Costs:


£110 (£30Concessions)

Entry Requirement: 
Fluency in English and completion of Community Interpreting course achieved at level 3





____________________________________________________________________________________

Course Title:

Interpreting in the Education System



Qualification:

LOCN







Costs:


£80 (£18Concessions)

Entry Requirement: 
Fluency in English and completion of the Community Interpreting course

____________________________________________________________________________________
Thornton Heath CETS Centre

Contact:
Cristina Pusceddu






Telephone: 
020 8684 0231

Institute:
Thornton Heath CETS Centre







Address:
Brigstock Road,  Croydon CR7 7JG




~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~








Course Title:
Bilingual Advice Work 





Qualification:
London Open College Network (LOCN) Certificate 





Costs:

£100 (£30Concession) Registration + Accreditation 



Childcare:
Yes
Entry Requirement: Fluency in English and experience on paid/voluntary basis



____________________________________________________________________________________

Course Title:
Bilingual Classroom Assistant







Qualification:
OCR Certificate for Bilingual Staff in Multicultural Schools




Costs:

£100 (£30 Concession) Registration + Accreditation 


Childcare:
Yes
Entry Requirement: Fluency in English







____________________________________________________________________________________

Course Title:
Childcare







Qualification:
CACHE Certificate in Pre-School Practice






Costs:

£100 (£30 Concession) Registration + Accreditation 


Childcare:
Yes
Entry Requirement: Fluency in English







____________________________________________________________________________________

Course Title:
Community Interpreting






Qualification:
London Open College Network (LOCN) Certificate 





Costs:

£20 Concession / £70






Childcare:
Yes
Entry Requirement: Fluency in English and experience on paid/voluntary basis



____________________________________________________________________________________

Course Title:
Community Translation






Qualification:
London Open College Network (LOCN) Certificate 





Costs:

 £20 Concession / £70







Childcare:
Yes
Entry Requirement: 
Fluency in English and completion of Community Interpreting course




or relevant experience




____________________________________________________________________________________

Course Title:
Interpreting in Court, Immigration and Police Services




Qualification:
London Open College Network (LOCN) Certificate





Costs:

£30 Concession / £100






Childcare:
Yes
Entry Requirement: Fluency in English and completion of Community Interpreting course



          or relevant experience




____________________________________________________________________________________

Thornton Heath CETS Centre

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

Course Title:
Bilingual Advocacy and Mediation in Health





Qualification:
London Open College Network (LOCN) Certificate 





Costs:

£20 Concession / £70






Childcare:
Yes
Entry Requirement:
Fluency in English and completion of Community Interpreting course




or relevant experience

____________________________________________________________________________________



Course Title:
English for Bilingual Work







Qualification:
London Open College Network (LOCN) Certificate 





Costs:

Free









Childcare:
Yes
Entry Requirement: Good level of English

____________________________________________________________________________________

Course Title:
Bilingual Classroom Assistant Introductory Course




Costs:

£70 (Concessions £20.00)





Childcare:
Yes
Entry Requirement:
Interview and Written Assessment

____________________________________________________________________________________
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